
 

 

 

Equipment Loan Form 
Name : ____________________________________________________________________ 

Organization : ______________________________________________________________ 

Telephone Number : _________________________________________________________ 

E-mail : ____________________________________________________________________ 

Date Borrowed : __________________________________________________________ 

Date returned : _____________________________________________________________ 

 

Select Equipment : Rental Fee Client Rate 

 Digital Camera 25 $ 10 $ 

 Flipchart presentation easel 10 $ 5 $ 

 Conference call 50 $ 10 $ 

 Projection Screen 15 $ 5 $ 

 Room Rental (ajouter 10$ pour café) 50 $ 10 $ 

 Multimedia Projector 50 $ 25 $ 

 Book : ____________________ 2 $ 0 $ 

 

Equipment Borrowing Rules : 

Users must pay for any lost or stolen equipment or cover the cost of repairs if equipment is 
damaged by anything other than normal wear and tear. A penalty of $10 per day may be 
assessed for late returns. 
 
Other services : 

  Cost Quantity Total 

  Black and white photocopying 0,15 $ _________ __________ 

  Color photocopying 1,00 $ _________ __________ 

 

___________________________________ _____________________________ 

Borrower’s Signature  Date 
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